Haberdashers’ West Midlands Academies Trust
16-19 Bursary Fund Policy

Haberdashers’ Abraham Darby

What is the 16-19 Bursary Fund?

The 16 to 19 Bursary fundis a scheme made available from the government through the Departmentfor
Education for 16-19 yearolds - to provide assistance to students whose access to, or completion of, educationis
inhibited by financial constraints or barriers. The 16-19-year-old bursary scheme has been putin place as a
replacement for the former Education Maintenance Allowance.

Students may be able to access support for essential course related costs such as books, equipment, uniform,
school meals, transport and curriculumrelated trips. Further guidance can be soughtfromthe finance team.

There are two types of 16 to 19 bursaries:

1. Vulnerablebursaries of upto £1,200 a year foryoung people in one of the defined vulnerable groups and
will be based on course participation costs and actual financial need.

2. Discretionary bursaries, thatinstitutions award to meetindividualneeds, are based on an assessment of
income, participation costs and actual financial need.

Eligibility

e Astudentmustbe aged 16 or over butunder 19 at 31 August 2025 to be eligible forhelpfromthe
bursary fundin the 2025 to 2026 academicyear.

e Studentsaged 19 or overare onlyeligibletoreceive adiscretionary bursary if they are continuingona
study programme they began aged 16 to 18 (‘19+ continuers’) or have an Education, Health and Care Plan
(EHCP).

e Studentsmustmeetthe residencycriteriain DFEfunding regulations for post-16 provision.

e Studentsfollowing government (DFE) funded courses.

Whois eligible to apply for Vulnerable Bursary Funding?
The defined vulnerable groups are studentswho are:

e incare
e care leavers
e inreceiptof Income Support (IS) or Universal Credit (UC) in theirownright
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e inreceiptof Disability Living Allowance (DLA) or Personal Independence Payments (PIP), as well as
Employment Support Allowance (ESA) or Universal Creditintheirown right.

Whois eligible to apply for Discretionary Bursary Funding?

e If a studentis currently entitled to Free School Meals and a letter from the Local Authority or School
confirming free school meals eligibilityis provided. Please note, studentsare still requiredto provide proof
of household income to ensure that actual financial need can be assessed.

e Parents/guardiansare in receipt of any of the following (as perthe free school meal eligibility criteria):
Universal Credit, whereincome from working does not exceed £7,400 perannum after tax
Guaranteed element of State Pension Credit
Child Tax Credits (provided you are not also claiming working tax credits) where income does not exceed
£16,190 perannum before tax
Income Support
Employment and Support allowance
Income based job seekers allowance
SupportunderPart V1 of the Immigration and Asylum Act 1999.

e |fhouseholdincome does notexceed £25,000 before tax.

e Studentswhoare at risk of not taking up or continuingin theireducation as a result of economicorsocial
barriers. This group alsoincludes students with physical or otherdisabilities, medical conditions and/or
learning difficulties.

Whois not eligible for 16-19 Bursary Funding?

e Studentsunder 16 years of age or over 19 years of age at the time of theirapplication.
e Studentswho have a family income of more than £25,000.

If you are eligible, when and how should you apply?

Ifyou are eligible foreitherbursary then please complete the 16-19 Bursary Fund Application Form which s
available onthe school website or from the Sixth Form Office. Please complete the form carefully, making sure
you complete all of the sections. You also needto make sure you provide us with photocopies of the evidence we
have asked forabove. Please donotsendoriginalsas we will not be able toreturn these toyou.

You should handin or send your completed application form and evidence to Mrs Carey, in the Sixth Form office,
inthe firstinstance.

Haberdashers’ Abraham Darby, Ironbridge Road, Madeley, Telford TF7 5HX

The initial deadline forapplicationsis 19" September 2025, however, applications can be made atany time
throughoutthe academicyear. Students are advised to apply as early as possible as only limited fundingis
available eachyear.

The completed form, together with documentary evidence of entitlement, should be provided in orderforthe
applicationto be processed and agree an appropriate schedule of payment which may include the value of in-kind
payments such as essential equipment, bus travel and curriculum trips. We will not fund travel for students who
live within a 1-mile radius of the Academy unless there are exceptional or medical circumstances which will be
considered onacase by case basis.
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Who will consider applications?

All applications will be considered by the Deputy Head of Sixth Form, CFO/ Trust Finance and Business Manager
and confirmed by the Principal.

Fundsare limited and, evenif you meetthe income threshold, there is a possibility that no support will be given if
itisdeemedthatthereisnota financial need.

Payment & purchases

Eligible students for both Bursaries willhave to sign an agreement before any payments can be made and
payments may be withheld if the student does not comply with the criterialisted on the agreementrelating to
attendance, behaviour, punctuality and progress.

All payments will be made to the pupil directly into their bank account, on proof of expenditure oralternatively
requests can be made to the finance office to purchase items, pay for trips etcdirectly fromthe individual
allocation.

Priorapproval isrequired foranyitemsin excess £150.

Where possible, school uniform should be supplied by Baker & son, any other uniform purchases will be subject
to a maximum of £50 without priorapproval.

Please note, astudent may be asked to return any items purchased through their bursary at the end of their
studies orif they leave the Sixth Form before completing their course.

Withdrawal of funding

Studentsinreceipt of a bursary should notify the Trust Finance and Business Manager/CFO inthe eventthat
theircircumstances of eligibility change.

The school alsoreserves the right to withdraw funding in the event of unsatisfactory attendance, behaviour,
punctuality and progress.

Studentsandtheirfamilies agree thatthe information they provideis correctand complete tothe best of their
knowledge. Students and theirfamilies are aware that giving false orincomplete information thatleads to
incorrect/overpayment may resultin future payments being stopped and any incorrectly paid funds being
recovered.

Appeal process

In the event of a disagreement regarding the application or allocation process, complaints should be made in
writing following the school’s normal complaints procedure.
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